
Journal of Applied Communications Journal of Applied Communications 

Volume 76 Issue 1 Article 11 

The Teaching Portfolio; The Handbook of Technical Writing: Form The Teaching Portfolio; The Handbook of Technical Writing: Form 

and Style; Technical Writing: A Reader-Centered Approach ; and Style; Technical Writing: A Reader-Centered Approach ; 

Learning to Use Simplified English: A Preliminary Study Learning to Use Simplified English: A Preliminary Study 

Debrah H. Jefferson 

Robert G. Hays 

Carol Sanders Reiner 

Follow this and additional works at: https://newprairiepress.org/jac 

This work is licensed under a Creative Commons Attribution-Noncommercial-Share Alike 4.0 

License. 

Recommended Citation Recommended Citation 
Jefferson, Debrah H.; Hays, Robert G.; and Reiner, Carol Sanders (1992) "The Teaching Portfolio; The 
Handbook of Technical Writing: Form and Style; Technical Writing: A Reader-Centered Approach ; Learning 
to Use Simplified English: A Preliminary Study," Journal of Applied Communications: Vol. 76: Iss. 1. 
https://doi.org/10.4148/1051-0834.1480 

This Review is brought to you for free and open access by New Prairie Press. It has been accepted for inclusion in 
Journal of Applied Communications by an authorized administrator of New Prairie Press. For more information, 
please contact cads@k-state.edu. 

https://newprairiepress.org/jac
https://newprairiepress.org/jac/vol76
https://newprairiepress.org/jac/vol76/iss1
https://newprairiepress.org/jac/vol76/iss1/11
https://newprairiepress.org/jac?utm_source=newprairiepress.org%2Fjac%2Fvol76%2Fiss1%2F11&utm_medium=PDF&utm_campaign=PDFCoverPages
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://doi.org/10.4148/1051-0834.1480
mailto:cads@k-state.edu


The Teaching Portfolio; The Handbook of Technical Writing: Form and Style; The Teaching Portfolio; The Handbook of Technical Writing: Form and Style; 
Technical Writing: A Reader-Centered Approach ; Learning to Use Simplified Technical Writing: A Reader-Centered Approach ; Learning to Use Simplified 
English: A Preliminary Study English: A Preliminary Study 

Abstract Abstract 
Book and article reviews of The Teaching Portfolio, by Peter Seldin; The Handbook of Technical Writing: 
Form and Style, by Mary Lee, Gloria Stephenson, Max Anderson and Lynn Allen Lee; and Technical Writing 
: A Reader Centered Approach, by Paul V. Anderson; Learning to Use Simplified English: A Preliminary 
Study, Margaret Thomas, Gloria Jaffe, J. Peter Kincaid and Yvette Stees in Technical Communication; 

This review is available in Journal of Applied Communications: https://newprairiepress.org/jac/vol76/iss1/11 

https://newprairiepress.org/jac/vol76/iss1/11


Re·views 
ffi~ nD.chlnQF,,H'1.f<iffO., Peter St:m:dtn~ 1991. Boston. Mgpcbu­
Ktm: .An~a il"'ab&bSq Compaay, bu:. paperb&cl:, 91. pqc11, 
-~17$17. 

'The: qu - ty d dcmk: mg ·: - :_ ~ ~ ~ttQ00.1 ~Mon In. 
~~t~. Mo~ 1h 10,,000.Sill,ulli!:i!i, ~'Nllng to ~ ·er Sitldln, .. h~/i.~1i,eim. 
p.ubll hcd o:ntmc:htngc'Jf~flCll{II. They lndlootc clfcttive lw_cbc:rn. among 
O' 1 -- ~b .QR kno.wli:d,t~. •QT,p.nl1.,t!:(!, d~ty i!:C t~ lnfo:rmatkm. ·m.otl.l,, 
, ·ta 81.u.cknmi!I nnd. 11how1:ma,gtrt · uon.18ut how do 'tht'!$C l'r!rlttai get tm.nsfakd 
Into ~e.D't 'lh3.t uppom yo'W' ellot1 , w ~n. ten~ or di 
~. !J11dlll'ig .. lll!tW po.$:ntlOn1 

.Aprnmil!itngilM>lu:tkm. tl¢0rdlng l(l; Se.Min. - lhc: c..'. · ~potttoJJo~· hi 
'Ilw~~ ~b. Sddtn -doc:\:m~ lhE ~ · of pulttng . ·1!!:11:e'htng 
tpo:1"11cUo , lhu DJld provides cxamp - , of po:rtfollo& from dJifcn::n' 
dJM::I p1IfiC8:. 

tt ~ ~ Qi': ~ :y t-Q d!X.WTM.nl Dill. ~b of · iii culty :ru~i' 
1:c-4limtln.g. Jt :ahou]'d. contain c::urre-.nt cr.raiu tJo DBI "WGii os · -. · i1i"C ~ . 
me-11lai sup~ Oit.~c::wtyififfliti-er ,,, chmg;per!O'~.nce. ~l tn\i . 
Ith p~ ·· o:£ te,:u;hmg :rund · oontenllil. ~u. . UH r@l!Ult . In . · · n~. 
Om portfolkl, : -used to &mo.ns'trru.c .boW tt.t1e:.tt'tng Is ca:rrtcd oul~ 

' ,· -...,.f. - - .,..I , ....... ., ....... _..,, ....... -,..... ..... - r...~.-.,1,,.. .. 'YIIU; d-- _ ...... ,._1iJ;o 
po;n• JM,g .,, ....... u~AY;..,., - ... . l~!!*A!! - _ ii, """ ,......-~ -. 
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cv~\hi tkin, tht portJ'ollll) n. · i\duck . r.:_ -.: !fi: ,of f!j;.1.J!~~g, 
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prom.bly 1111 wc:aktt bcm.u . • dlll.'. One ;miiwl . 'lb.at tthc l'W'O '.hnlvct ~ Ito 
k ,l.'ilined .:u dLi:renl a\ldl 

Ar, ~ .gmmmar itsx11, ~ handbook '· n"l lntMmt: up io ~mJ.«Jn,,c . 
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byHW .. 

sun. 1'\lt1' ngndbook ~1::11! WntfJW cou'l'd itli!!i of t,gn11flrom,t value; to 
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lmpll:c: tlon,, 9 Kroowyour . ·udlenc:c·. ~ 1ba.t' • ¥C!t)' good wtlng.polnl (or- .rmy 
dl'K , (l,)n, .o,t~rrmng, 

~O.Har.,s 
U:nJven:Uy. of HllnolS 
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q.\l1l~\ll)h1;1b .ru a ttfl!:m'I - lf'or pmrll'! ;1ona1 writ wnockal 'W1ffi ttcdiinl 
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lo. u~ :ilcoo cdl.tlm Alilde -·. -:i;ddcd ilCW' e__llf;IJpt~ ffl :pe.~·~ 
·wrtung. w.tng ·th - b'mey· (mcliudlng ~p1.lit~ ·b1Nlogm:phicsl, mul 
oo'll.:ii'bomtt,.-e ,nrun.g. ,Ml-~ a.a ~ ,i!fludy probicm& ME ,RR :Import t 
adttitk>'.rul... 

1bc tltl'c :aoo.1m,cly. ~c . , he . Uithor' · mruni -n · '"When wn · g. • 
hi:: - ys. tht.nk®.filst.mt~·about,your ~ · · • ~ e. !Ph ·~ UK!·J>l!n:,on.:;tl 
dlmm . orwrttrn ithNu,g,hciu1. ~ 'book. 

AM~ ;tn· l!i~ that wrJHcn r00mmuc1l00Uon. to !be: uocaaf uL muM 
,mUtcl. 11H JooM.dual. to ·wbmn it · addR · - - - Iii I pccUlc . " 1hl 1 ·the 
,e. . -n~ <1;1( h ~ -ctn~ .pp~ch. He ~ . no mogtc formula. 
metely·;a ~ ~i'begtns v.11h -~nntn,l:}-100rcommunbtkm ~~.a· 
.~ . mnlJnU§I througb nn . :revbloo. 

Srnt'lpllc.s o!Rli!&:t- cnte.redlwtlitlni#, ·!P': - · .. to !):lm,e by, .Andem<m.offem 
~~ ww1 Job 0,ppU,-.aUao ~Ui!'ra ,BB- an introdn<:loo:y fo.fflll. th:: -
prov.!&;s_gc-~ frnmc,oo:r , be Ci!.1- ·m '". pc-. lt'W:l •• f.o:r ~~ 
,otli., . · types. lncludlng!t'tpo: ,of''l.~~.'ki!nd:s.. .P'll'I)~_·. arid :LMtructJon,a, 

TechnitXJl WHrow di!.vausa ruu 16 chap.11Hs todctnll.«11 di u - km, of lbc 
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ch~• t l8i dev(likd w ·~ , ®Oi.oc. 
Thi, b()o'k b !iii IP 1nsi:~rur1R:on ~.tn,g. rt'- l11:it1o.111. nd ttd:-tlng 

comm.unJ · Uon ob~ - -. . H ~ , .tJttnltlo.n t<i· in::vU4ng: ma~~ 
It Ii!- _ 'Wl1t;hm, but ~ ~1" tld_p'ful. guEdellnea. ¢o~llln.( .ffl~d'wlkal 
pr®]cma,. ~ _ ,i.u.bor ~ · 41 · ":· .h · Ui., lla.t· "The working world . · 
·ve.,y lrH~·mn-t o:Jl'1tb~m. part.trowly·,~ in. ~1ni,g ,!)ftd · : · . re grnm_mffl" •. •· 

Andcn!<Olll p~ Gbapl.t11J M iCOIJaoomUvc·wrlUn,gaml pGparfng and 
dclm'~_go:m.11 p~n l!.IO , Th~. :IJl«;i ~ ~ ~the-~k. ,e,;mp____~ , Che 
!'$)~'-~teffd oppFOO.Ch lo oommunk: 'Uoo. 
~ Wra~ ~ . Ul_ldt book • m(!Jie tbM 8.00 ~ • 'W'Jlh vnioobl.e· 
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~Uy Qj JUowis· 
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t nw._i.:n: ·toot. lbc Slmpfilkd Engfil h .Am1l'y~r (S~"q. lo ~ C'lp wru . 
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put«•'balllC'd pro,gmn .rae1m ·~ 1.h~11.ro1n1t1 •o.f wnten b)' p . ~ilg lndivld 
~dh ~ ·k_ 

What I&~ ~ ·f•b'?' 
Contro&rdE'rljtlsh rd'@ ito.Wiittng - 'te __ . ~~t ~rrt;(lJ~ llmJti:d chorcc 

if>!: .s<tmdard IEngL'i h w.;wd . ~ ·. 1l~m rMlrlct • c:ttptllb , ~t¢n ~:e 
~ · .i ;tw,e, Ni bJgul · . ~ .u - · -- · . . and :9yn0nyn1 -om not pc,rimm.oo 

.kiu.n.11 of ~JiN!li C'4~'!mlcadon . V:l'i • '18 No. 1. JHl2/6,:l 
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Con - ,u"nUy. Mn•:Sng'l _ It i.\dus · n 1ndlf'/111! nd tu:ltntca.l d1:icUJ:r1 nt , 
'W'rtUe.:n ,t!i Oonlmlkd Ql~L>e.h :a!l.'N irdaUVcf>•· ibr1d.' traintng. 

C'o.n'trolkd Engl h · 'b,c;· ~ ti> C. K Opn. In, Uile. lOOO:,, . · d 
ls-tOt. h¢J ~d. W !P(lpu~ . .).#i~ pn~ ·J3n.a!Jc EngU:tl"r thill \\\'OUl.d 
'bri an. :tn:tffTI: 1Hon:d · uagc -. wc_ll - - -[M. !l'l. found«Hon for· lJ - -
En~. · · ti_ l(!lru_rzy w-rn p mb bed. In _111d1n !Klll/1,f! 20,()(IO(i'i:mntot'!J \\~, 
&lln«I :In ·•~rms Qt an &SQ-word Basie 'English voc::a.bul.tuy. H~-«, ba.&k 
'E.mglt8l1 nO\'elty toot ncvct gol <ill''•lhc gi"(rnin,d, 

In th~ J9'1().,. ,eolllitK!'l~ English w-u usm :tn k-chnJC':.nil ·WT1Un.g:.. ln 1911. 
lhll'l Caforpllim' Trnt:tOf Com~ ~lopc;d 900~ir'l0rtll VOCi.'tbrnffl}' It u,cd 
'4-x·wrlUP_g p : ~ ii\~J..f.i>n ii:it'Qi Qddv.~ dlM~mtl'll).'n. In l.:97'9. lhit: 
Dw_ _ _ .Alrrc:nlll Com;~ d~d ,3/ 2,()!00 Wiiird dH.cCJonary It lU!ICill Jor 11 . 
l~hnlcs.l manuula. 

Wht 11, - -, · ~4 ~~h? 
$6: · , on'i!i ~ ,o.f Co.nirolkdl Eng.I · h ~tojli£d .to.- ttrthli · il.1. UR by Uu: 

A&:soclothm Ew"o;pc,c'.nt· · - C<m$ln tc-;1 d - MAtc · · td ond. lhc 
A _ , · lndu -~ , ·ILUOD. f.t. J;rn,dudes ,:;I. (lO!'e \"Oea'builary -or l .• 500· 
'\li~afld _ Ml. ,Qi_ ,l!Owrllttng rul~ forstyk·and · jfllilllJma.r. Ea b word. h . 
on1'y o:nc rntellllb:lg and n be - · , oruy one - , of. ~ . 'Tocl!r~;(;OJ, 
n,.:). - - . ~t n.. i:>fm.~Y!>!:i11:Cu.rtng;p~~$ mn b¢ ~ ·w.he;n ne~. 
SE ·.. · . d~, Jor writl'ng ~mif:1:1/fll,Uon, oo alre.mll. rn:afntm~. 

w:rtUn,: m e 
wnte kL1led In EntU h \llt1:th WII e.'dms~ vocabWIU}' .Nilf>C dUJlc1.1lty 

·wriiinJ,'( mn SE bcc;a.u.!!ti lhey m.t13l k..m1 to m11otrkt t1tu:lr !3)'1ilnx. ·• d. 'irr<lr .ci. ik~.t­
ltuy. 1"o· hel,p v.n' ovttJOOmc dllnculty. ~~~or ~n.tral 
Fli>:rs.cb.' Ir.. UMe of S1mula.tbn ;and! T.r.:imlng :. d~!optng SEA'.NI :&0.'lltwvc 
. •hf.eh monrto oom~ net:· wUh S'E wrltlrtg rul~ OKI iUiM: or the approved 

'\!OCil.buw:y. Sonk rul:e9 att: 11bjcc11W: . , · d •e..an:Ml be u.to ~. bu.l SEAN 
· · . ;tn~teom:~ ··dfof~m. \Vh.!!:11! the , _, , ~. _jl ' •. -,~ ·Wc'OJ'd ·m. t t,not 
~ CJ.£ U"te $'S VQoCal;iulai')•, n: >C()Mcl~ a~ ~ and! .,.~b1, nn 
S:E :lllai!rna.t1w.1bi!i ~ ,oon,sul!III of :::i. dl ti - of -P~Jely' 
l!!ii.000:nott ' E\i'Cn!t. H h ·, ~gt(i!utlmY: 'th t det . ·, 1he m ' rif 
\lii® '\VUh peU ll/11 lt . di po.rt ,o(,!f~-

~i g inh".11 - nri; ~ti: not ~ pari:t.c:ulani .of ilhc amudy 'bui, Un: 
[P,'lfililDCtem of ;a.1mp11flcd Englbb d !bow can uie chem ·•o l'm'!.kc our 
pub'll ' n , more :readily undc . ~- ~ou:oc how ¢lo$t:l.y the SE wnung, 
Ru_ .. ~ . t p-fl!r.l!!~ ~I ~~ Jo:umall Is I! m from. crusty ~IUng, 
p .~qof'S Oil'' dt).I' «lftora., 

a«i1apmf Worm 
] • ~ up ooun du ur . d1 t ~ 1fi.ru'C tru:m tliR"!:' noun • 
2 If : ble•. put , · n ' · le ,or d:e- 1t1Ve M 'e bet'~ ;:,. MUJl-
V,ci~ 
l. U&e the foUowtng 'ff'm fomLs: 

~ b'lihtUJ,.rc 
• !Pll~ftt te.~ 
~ t k:nM 
.. -1mp1e !u.1m:e ·tenk. 
• p;)tlt p,3,tl~pl~ ,;)O 00 ..t~J~U,.r,ei 

2 . Do nol WM!: Uiit · ~· rorm O'f Ult vcc& 
3. U the . t Ne Va4'1C • 

.Jowul.o('~ ' ,'Co!!AC!llw:!!lu . · • 'Vol. ?e. o. Ii, l~/H: 5

Jefferson et al.: The Teaching Portfolio; The Handbook of Technical Writing: Form a

Published by New Prairie Press, 2017



,4, Do lllO't UM!: lh,t, ~ . t ~ .it'U!':lf-'Je "Mil1'!J Mlpl_l\g verb to, maM: -
' . fflP.kx \"Cm. 

:&c=,tcmeo~ 
l.. 7he ~wn kl ·· lh.-ofo.Mmhince bi 20"!,llOM9, 
'2, To dt~~rmine _ - ten.cc lcnglh. !l:b,e,: ~n and ·lhe d _ h ,eoW1l ruJ fuU 

top -m.eh word ma hyp'h-mail!:digroupmtllnitll a ·WO'nl, tal:wtthno 
~thd!a b iii ~tic:: · nknce. 

8lmpU!lled. ~l,11fh 
<Mri...i. -
1 Wd~ ~'ty one~ l::ud!or.i. pcr $e11.1>1!"nu, u~ tWQ .lellon.,i m,Ui,1; be 

dant al: ·nhs same lime. 
'2.. Wille 1th,: \IC m, die bnp:-r..ilf!IW:: ~~Ii- ror.r_,__ ~r h--u .fflel!IO_ -­

nd w ·r.irutnp • 
.a. •t y.eu , · - · o.n m m.tcuon '!,\'1th · dteP.ei"dmt c. ~ you ~ 

_ r:ate th l 1mrakmmt from lb t -oflhc btni.ctkm wtlh 
,C,Oim'i'l,fi" 

4 . Do JIO-t J ,1e out.. wd:i (o .msk~ a Mntcmce hortl!lr. 
Evco Ut.oYtgh. t.Rt ubje<:"~ htKI @p! . of ·the tr.1d they ovcrloo'kcd TUk 

v,kilb,~. ~~lQo:I:)' ~ .ct'ttt :l:r.11.:rod.~too:y dau ·, d libe W1~.,-, 
live wrb rorm In lmrtrudlo . One quairluoftlx- mime,. they ~ to ·ooll.et!i 
'the - Ne· v ee . · • · non. · ~'cd i'cd> l.i:: · · ll'orm:s · . . f i:: , bjec 
m..~~ 11,'.he , _ : ,1ro~ _ l°ln'i:!l{~ni;::.;· m.o l.h~ 'Mi'O~ (.'Ounl :}'7 ~nil. of~ 
·lliru::.1bc h[ghcst -~, ol ~umcy· the dclc(:Uon ,gfaoun ~ tcR1;, ,gruy 
,c,;lghl ~rn "~ mts..M. 

N~ ithi! dill;ec1i,M1,N! b!t~ th!! uMll:'IU,e,f) ,~ !Ion and. lil.~ SE wn!A>:n 
or'nh~ ·r:o'l.kiw.liog sampl~. 

trnod:ltcd. - Fla.ct thit , -tcicami. dry I, -- Yon, . 
, to the Qfg: - 11: . ~ to:l~r ~ L<@gup1n~1.1 __ _-t®d,hot 

'Wnkr lrnrta C1Uli. w i:c ern.c;rgy mid w, tcr. Ck:ruum,c0.for~ibffitytQ,pr;r.mll 
:L'.ml~ m\d kl'Yk:lnig a,uch lie~ :~ · ,em.enl , ot clieclmi,-g 
,e(rlffl · mi. be ~ . 

$gVera1Q _:-Pm the wa't« hi!-8.ta:mn tkan. dmyl!:x:a.tt.on nsa.r ·llic a:Ma 
w:lt-em you u lb:· most hot w-.der. If lh;c hom. 'Wakr llnCB B.!l'C :kmg 1 d 'they 
& :not h iVc: Im , tton. you MIi. UM too muc--h,c:nergy and nler. ~ ,:;~ 
y<ri·u ~",;e _ -· · to th.e ~~h'ig e · m1i!J: lid lb c,on·tM !w 1 ·· pe~11Qn ~ 
att\'ictng. 

Th aru:npl :Im WU Sm.ill U U, 8DdJ IIM tpa.l'tl'cli_pru,t . WC.TI:. -~ 

'ti:ehm wrtUng, wdcnts. not ~m~cm, prd"dist-o~ st~ rdn.· 
:Co~ Ui,,e: • · ruo,n, ttJ1(iJ. $£. 'Mdte -· to 11.ime trui -. d.ti'OwJ.t w vmte.. 
~r'$m\C'¢. ·tQ ·ih~ rwriung: ru*1 ~i'!O,.~ wtit.l!'i ~,ng. Mueh: ~mg~ 
, :m·N: -·. Jior-v.irll.1:u~ to bi!:oomi!i .fluml In any C,'Onbio.Uttl Eng.118:h .~~ 

iburt SF.AN :h . the po'tenttrul lo l. &Cn thal Um.c-. Th :aulli.o: - ibcll.ev.c that 
·F..AN 'm1tmble 1mlrung aid. il'.ll\at Wiill 'bc: ml.¢'u.l In imcttng · 1 --~Ul"'e 

:need.I o:Cmtematll:mi31 oomm · lOi ,~ 
Th~ ijUJi pl~ 'El! ,b, ~~~ U!i ~ or . -~ _ --l n, "'-Comrnun1 ,- l~ 

:nng V/fnh and] 1hroug.h Com_pu'kn!. '" 1'hc MlCitkm OODl!tln!I l l 111:k:Jc: ! IIlCi8 . 
or kt - l to -: --k · . Md tdJto . W, -o, ln~tro.c.l, wtth !.\. ~pu,er. 

I~ ~ • .Reiner 
lmlvets,W qf ~ .l.tUle Rock 
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